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mail services




	Request for MDA-Mail Services Postage Chargeback Number/Courier Account link

	Client Information

	Name and Address of Location/Branch requesting service

	Department
	

	Branch
	

	Contact Name
	

	Room/Floor
	

	Address
	

	City
	

	Province
	

	Postal Code
	

	Phone Number
	

	Fax Number
	

	Email
	

	Government Level:

	      FORMCHECKBOX 
Federal
	   FORMCHECKBOX 
Provincial
	  FORMCHECKBOX 
Municipal
	 FORMCHECKBOX 
Publicly Funded

	 Mail Delivery Type                      FORMCHECKBOX 
Lock Box                FORMCHECKBOX 
Pickup/Drop off       FORMCHECKBOX 
Redirection

	Implementation Date                                          FORMCHECKBOX 
PST Exempt                FORMCHECKBOX 
GST Exempt

	Billing Information

	Required when billing address is different from above.

	Department
	

	Branch
	

	Contact Name
	

	Room/Floor
	

	Address
	

	City
	

	Province
	

	Postal Code
	

	Phone Number
	

	Fax Number
	

	Current Postage Chargeback Number
	

	Additional Services

	Please mark the services you require

	
	

	 FORMCHECKBOX 
Mail Requiring Postage
	 FORMCHECKBOX 
Permit Mail

	 FORMCHECKBOX 
Interdepartment Mail
	 FORMCHECKBOX 
Couriers/Parcels

	 FORMCHECKBOX 
Mail Preparation & Finishing
	 FORMCHECKBOX 
Contract Management

	Courier Account Information

	Vendor
	

Canada Post

 FORMCHECKBOX 


	
	

Purolator

 FORMCHECKBOX 


	Current Account No.
	

	MDA-Mail Services postage chargeback number 
	

	Mail Management Agency Use Only

	Date received
	MMA postage chargeback  #

	Date completed
	Billing Account #

	Completed by
	

	When ordering envelopes instruct the printer to add your 
MDA-Mail Services postage chargeback # below your return address.

	Contract Management Fees are charged quarterly to your 
MDA-Mail Services Account.











7-1715 St. James Street


Winnipeg MB R3H 1H3


Tel:	945-2820


Fax:	945-5753


Email: 	mma@gov.mb.ca




















